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Searching for a Patient

Introduction
This guide will be covering where to search for a patient, Guidelines for searching and safety tips.

1. Onclicking “Patient View” or “Patient Search” tab on the Home Page, you will be given the
“Patient Search screen”.
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2. The “Patient Search” gives different criteria on which you can search — including the “Active
Patients” filter option. It is advisable to click on this to ensure that you are searching only for
active patients.

3. Search results are shown in the lower half of the window.

4. To view a particular patient click on E icon on the left of patient details or on the name,
which will bring you to the true “Patient Screen” (a test patient is selected here)

Los name Frst name — Ay Hosp ol WHSHo | Dateolbith Address 1 Address 2/ Town —County Pt Code Sex Status Home phone Hobie hove Workphane

Andrews _ Victor 90 123456 79979667 2608/1923 4TheSquse Bransty  Mintome SaskatchenanLASRDF  Male Acive 01539563091 01539563091 01539563061

hton_ Lucy S 657% 12345 0LOY/I955 21tighRoad Wgn  Cumbria__ CALLZE Acdve 01945659908 Search
@ Atnson  RobertDavd 71 3359 12041942 4The Square Minthope Cumxia _ LA770)  Male lnactve 01539563091 01539563091 01539563091 results

Banger  Wilam 67 395 12/07/19% _ 4The sauare Minthope Cumbria _ (A770) _ Male Acive 01539563091 01539562091 01539563091

Bames  Ezsbeth 80 3%1667 "01/06/1333_ 45 Yewbarrow Cose_ Mrehouse _ Whitehaven Cumbrie__ CAZ3K90_Female Actve 01946 63013 077910456123 015395 63091

Bates  Russel 65 31622 1003194 12 Wikns Terrace Whitghaven Cumbria  CAZ37Q) Male Actve 01539563091 01539563091 01539563091
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5. The “Patient Screen” is split into four sections (labelled Patient details, Notes, Dosing and
History (covered in another User Guide).
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Date: 27/03/2013 ¥ & Scheduled for Wed 27/03/2013, 09:00 AM - 10:00 AM
dinic: Halton Clinic
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Note: a dummy patient is selected here.

6. Always double check “Patient main identifier” (shown below) if you have selected the right
patient before dosing or adding information.

Aarvark, Lucy - 01/01/1933 - 3434535 - Horse & Hound Cottage, Kells / Nr Bransty, Wigton

Safety tips:
e Make sure you always use a minimum of two fields when searching for a patient.

e Make sure you always use units i.e. hopsital, NHS number when searching for a patient.

e Use patient search to prevent duplication- check if a patient is alredy in the system before
adding them as a new patient.
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